[FOR USE BY NEIGHBOURHOOD HOUSES
This document is a draft position description for use in Neighbourhood Houses developed by CHANH. It MUST be edited to reflect your Neighbourhood House name and details.  Including further content on the purpose and programs of your organisation is encouraged.]


[bookmark: _Hlk18575038]Position Description 



Position Title			Student Placement – Child Safe Standards Compliance Assessment
Position Reports to		NH Manager				
Position Supervises		None 
Location 			XXX Neighbourhood House
Required Skills	Investigation, documentation, project management, community engagement 
Employment Type		Student Placement, 200 - 500 hours (unpaid role)
Last updated	Jan 2026

Context
[Insert Neighbourhood House Name] is a community-based organisation committed to providing safe, inclusive, and welcoming environments for all. In Victoria, the Child Wellbeing and Safety Act 2005 mandates compliance with the 11 Victorian Child Safe Standards, effective since July 2022. These Standards require organisations to embed safety and wellbeing into all aspects of culture, governance, service delivery, and stakeholder engagement. 

This placement role supports the organisation in assessing compliance and strengthening child safety practices.

Student learning outcomes will include: 
· In-depth knowledge of the 11 Victorian Child Safe Standards and related legislative frameworks
· Practical skills in policy auditing, gap analysis, and recommendation design
· Experience in stakeholder engagement and respectful consultation
· Understanding of risk management principles and tools applicable to child safety
· Ability to translate compliance requirements into accessible, implementable tools

[bookmark: _Hlk19177390]Our organisation
[Insert Neighbourhood House Name] is a community-managed, not-for-profit organisation operating within a community development framework. We aim to foster positive change and growth that strengthens social, environmental, and cultural infrastructure within our local community and supports individuals to thrive.

Our programs and projects are designed to create meaningful community connections and support the unique journeys of people of all ages and backgrounds.

We are committed to Equal Opportunity and Access to Services, ensuring that all staff and volunteers work inclusively and sensitively with respect to individual needs, including but not limited to cultural background, religious beliefs, and sexual orientation.

[Insert Neighbourhood House Name] is a child-safe organisation. We actively promote the safety and wellbeing of all visitors and participants, and our staff are committed to protecting children from abuse or harm in accordance with legal obligations and the Victorian Child Safe Standards. Our Child Safety Policy is available in our Policy & Procedures Manual and on our website.

What is your purpose?
The (unpaid) student placement position exists to support and participate in Neighbourhood House programs and activities, fostering social connection, wellbeing, and community health. The role provides an opportunity to apply university-acquired skills in a practical, preventative setting that promotes resilience, health, and wellbeing.

The placement includes:
· Engaging with community members to build meaningful connections
· Working independently while contributing to a collaborative team environment
· Review the Neighbourhood House’s compliance with the Victorian Child Safe Standards, using existing assessment resources
· Provide recommendations for improvement to ensure alignment with legislative requirements and best practice. You may be tasked with implementing these recommendations. 
This will develop a working knowledge of the Child Safe Standards and support ongoing improvement in child safety performance.

This role is required to be available [Days of the week], and is supported by weekly supervision as needed. Other days are set via negotiation. Whilst XXX Neighbourhood House is staffed and general support available throughout the week, you must be able to work independently as the role supervisor will not always be available. 
  
How do you achieve this? (Responsibilities) 
In your student placement role you will divide your time between supporting community engagement in existing programs and activities, and conducting the annual Child Safe Standard Review:

· Use Victorian Government templates to conduct a compliance assessment against the Child Safe Standards. 
· Review existing policies, procedures, and practices related to child safety. 
· Engage with staff, volunteers, and stakeholders to understand current practices. 
· Identify gaps and areas for improvement. 
· Prepare a report outlining findings and recommendations. 
· Assist with drafting or updating child safety resources or initiatives as required. 
· Support the development of practical tools for implementation (e.g., checklists, templates).
Such other duties as directed from time to time as reasonably required in the best interests of XXX Neighbourhood House, even if inconsistent with the nature of the above-mentioned duties.

What does success look like? (Key Performance Indicators)
· Submission of a comprehensive compliance report aligned with the 11 Standards. 
· Value and applicability of recommendations and tools developed. 
· Effective community engagement and support in community programs and activities. 
· Participation in organisational improvement processes and learning reflections.
· All decisions, communication and interactions are in alignment with the Centre’s Code of Conduct and values
· Visitors and clients are welcomed and treated with respect at all times
Key Selection Criteria 
· Interest in child safety and community development. 
· Ability to read policies and other documents and identify gaps and opportunities. 
· Strong written and verbal communication skills. 
· Ability to maintain confidentiality and act ethically.
Mandatory
· Police Check and Working with Children’s Check 
· Pre-existing Injury Declaration

I have read and understood the contents of this position. I understand that I may be required to work other duties as directed from time to time as reasonably required in the best interests of the Centre, even if inconsistent with the nature of the above-mentioned duties.

Student Signature:		Date:	


Manager Signature:		Date:	

