[image: A white square with black text

Description automatically generated][YOUR ORGANISATION]
PORTABLE LONG SERVICE LEAVE

Portable Long Service Leave (PLSL) is a Victorian Government scheme that allows eligible workers in the community services sector to build up long service leave benefits as they move between employers within the sector. Instead of accruing leave with one employer only, workers can carry their service with them throughout their community services career. 

Neighbourhood Houses are required to participate in the scheme as part of the community services sector. The scheme sits alongside normal long service leave arrangements and does not replace an employer's obligations under the Long Service Leave Act or applicable industrial instruments. 

Employer Responsibilities

Neighbourhood Houses must:
· Register with the Portable Long Service Authority (PLSA).
· Register eligible employees.
· Submit quarterly returns.
· Pay the required levy on behalf of eligible workers.
· Maintain accurate employment and payroll records.

Important: Not Every Position May Be Covered

While Neighbourhood Houses are required to participate in the Portable Long Service Leave Scheme, there are circumstances where particular positions may not be covered.

For example, some Neighbourhood Houses have been advised that employees engaged under Schedule 3A (education) and Schedule 3D (childcare) of the Neighbourhood Houses and Adult Community Education Agreement (NHACE) may not be covered by the scheme. Similarly, some Houses have received advice that tutors employed under the Educational Services Award are not required to have Portable Long Service Leave contributions paid on their behalf.

As coverage is determined by the nature of the work and the applicable industrial instrument, Neighbourhood Houses should not make assumptions about eligibility.

If your House employs staff under Schedule 3A or Schedule 3D, or if coverage is otherwise unclear:
· Contact the Portable Long Service Authority (PLSA) and seek written advice.
· Keep a copy of the advice for your records.
· Verify coverage requirements before submitting contributions for those positions.
· Review your payroll settings to ensure contributions are only being paid where required.

The Portable Long Service Authority is the appropriate body to determine scheme coverage and can provide advice specific to your circumstances. Consider awaiting a response before submitting payment where clarity is required. 

Understanding the Financial Impact

A common misunderstanding is that paying the PLSL levy eliminates a Neighbourhood House's long service leave liability.

This is not the case.

The Portable Long Service Leave contribution only funds a portion of a worker's future long service leave entitlement. As a result:
· Organisations must continue to recognise and manage long service leave liabilities in their financial records.
· Staff may move into a Neighbourhood House with existing recognised service in the sector.
· A worker may become entitled to long service leave during their employment with your organisation even though much of their service was accrued elsewhere.
· The Neighbourhood House may still be responsible for making long service leave payments to eligible employees, with reimbursement arrangements operating separately through the scheme.

What Now?

☐  	Confirm your organisation is registered with the PLSA.
☐ 	Ensure all eligible workers have been registered.
☐ 	Review any positions where coverage may be unclear.
☐ 	Seek advice from the PLSA regarding award coverage when uncertain.
☐ 	Continue to monitor and account for long service leave liabilities separately from PLSL contributions.
☐  	Ensure payroll and bookkeeping staff understand both obligations.

Further Information
Visit the Portable Long Service Authority [plsa.vic.gov.au]

Disclaimer: This information provides a general overview only and should not be relied upon as legal or industrial relations advice. Organisations should confirm their specific obligations with the Portable Long Service Authority and seek professional advice where required.
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